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O6 yrBepxnennn TpeGoBanuii kK 0hopMIIEHHIO POTOKO.1a 0GIIEr0 coOpanust
COOCTBEHHHKOB NOMellleHHii B MHOrokBapTHpHoM aome u Iopaaka HanpaBJeHUs
NOATHHHHKOB pelIeHHH U NIPOTOKO0./1a 001ero coGpanus co6cTBEHHHKOB
noMelieHnii B MHOTOKBAPTHPHOM J0Me B YIIOJTHOMOYeHHBI HCIOJIHUTEbHbI
opraH cyobexra Poceniickoii @eaepauun, ocymecTBIsFOIIHi rocyaapcTBeHHbI
KHJIMIXHBIH HaA30Pp

B coorserctBunm ¢ wactamu 1, 1' cratem 46 JKumumuoro KoJeKca
Poccuiickolt ®enepaunn, nysxrom 1 TlojoxeHus o MunucrepcrBe cTpouTenscTBa
M OKAIUIIHO-KOMMYHAIBHOro Xo3siictBa Poccuiickoit ®enepauun, yTBepXkIeHHOro
nocranosneHreM [Ipasurenscrsa Poceniickoit @enepanun ot 18 Hos6ps 2013 r. Ne 1038,
NPUKA3BIBAIO:

1. YTBepauTs:

a) TpeGoBanust k OGOPMICHHIO HPOTOKOJA OBLIEro COGpaHHt COGCTBEHHHKOB
NOMEIICHHH B MHOTOKBAPTUPHOM JIOME COTNIaCHO NpUiIoKeHmo Ne 1 K Hacrosmemy
puKasy;

6) [Mopsmox HanpaBleHUs TOTMHHUKOB PeIIeHHi U IIPOTOKOJIa obUIero cobpanus
COOCTBEHHMKOB IOMEILIEHHIl B MHOrOKBAPTUPHOM JOMe B YIIOJIHOMOYEHHEIH
UCIIONHUTENLHBI  opran  cybbexra Poccmiickoit  ®Denepaunu, OCYINECTBISIOLIHIA
TOCYNApCTBEHHBIA JKUITHIIHBIA HAJ30p, COINACHO NPUIIOKeHHIO Ne 2 K HacTosmemy
[IpUKa3zy.

2. Ilpu3Hath yTpaTHBLIMMH CHILY:

a) prkas MUHHCTEPCTBA CTPOMTENHCTBA M OKMITHITHO-KOMMYHAIBHOTO XO3SHCTBA
Poccuiickoit ®eneparmu ot 28 suBaps 2019 r. Ne 44/mp «O6 yTBep:KIeHAH TpeboBanuii
K O(QOpMIEHHMIO TMpPOTOKOJOB OOWMX COOpaHMH COGCTBEHHHMKOB  IMOMEICHHMIA
B MHOTOKBAapTMPHBIX jgomax u llopsika HampaBneHHs [OJIMHHHKOB pelIeHHH
H IIPOTOKOJIOB 00IIKX coOpatuii COGCTBEHHUKOB IIOMEIEHUI B MHOT'OKBapTUPHBIX JOMax
B YIOITHOMOICHHbIC OpraHbl UCTIONHUTENEHOU BlIacTy Cy6bekToB Poccniickoit ®enepanun,
OCYIIECTB/IAIONINE  TOCYJApPCTBEHHBIM  JKMJIMINHBIA =~ Hamsop»  (3apermcTpUpOBaH



MunuctepcTBOM  focTHLMM  Poccuiickoi ®enepanuun 21 ¢espans 2019 r.,
perucrpanoHHbIi Ne 53863);

0) npuka3 MUHHCTEpPCTBA CTPOMTENBCTBA H KUWINITHO-KOMMYHaJIBHOTO XO03MCTBa
Poccuiickoli ®enepamuu ot 16 cenrsbps 2022 r. Ne 752/mp «O BHECEHUM H3MeHeHUS
B IHKT 5 Ilopsiika HanpaBieHust [IOAJIMHHAKOB PeIeH i 1 IIPOTOKOJIOB OOIIUX COOpanmii
COOCTBEHHHKOB NOMEIICHHH B MHOTOKBAPTUPHBIX AOMAax B YIOJIHOMOYEHHBIE OpraHbl
HCTOIHATENBHOH  BlacTH CyObexToB Poccuiickoit ®emepanmm, OCYIIECTBISIONIHE
FOCYNapCTBEHHBIN O KHIMIIHBIA HAx30p, YTBEPXKIEHHOTO npukasoM MuHucrepcrsa
CTPOMTE/BCTBA M IKAIHIIHO-KOMMYHAJIBHOIO Xo3siictBa Poccuiickoit  @eneparuu
or 28 smeaps 2019 r. Ne 44/up» (3apermctpupoBan MuHNCTEPCTBOM  FOCTHLIMH
Poccniickoit ®enepannu 28 oxtsabpst 2022 T., perucTpanioHHbIH No 70741).

3. Hacrosmmii mpuka3 Berynmaer B cumy ¢ | ceHTsOps 2025 r. u gmelicTByer
1o 1 cenrsi6ps 2031 r.

Munuctp \[\ N.3. Gaizymmnn



ITpunoxenue Ne 1
K Ipukazy MuHucrepcTBa
CTPOUTEINIBCTBA U KUJIHIIHO-
KOMMYHaJIBHOI'O XO35HCTBa
Poccuiickoit ®enepauu
ot 30 anpens 2025 r. Ne 266/mp

TpeGoBanusi
K 0(hOpMJICHHIO TPOTOKOJIa 0011ero coopaHusi COGCTBEHHUKOB ITOMeEIeHUI
B MHOTOKBapTHPHOM JI0Me

I. O0mme noJsiokeHus

1. B cayyae mnpoeneHuss ofmero coOpaHuss COOCTBEHHHKOB MOMeEIIEHUH
B MHOIOKBAapTHMpHOM JoMe (najee — ofmee cobpaHue) O6e3 HCIONL30BaHUS
rocyaapcTBeHHON MHGOPMALMOHHON CHCTEMBl JKUIMIIHO-KOMMYHAIBHOIO XO3siicTBa’
(nanee — cucreMa) WM PErHOHATBHON WHGOPMALMOHHOW CHCTEMBI, MCIIOIB3YEMON s
npoBefeHusa obuero codpanus coOCTBEHHHKOB IOMEIIEHH B MHOTOKBAPTUPHOM JOME
B )OpMe 3a04HOTO IOJIOCOBAHMS, IIPeLyCMOTPEHHO! YacTeio 14 cratbu 47' JKummmsoro
Kkofgexca Poccuiickol ®@enmepanuy, POTOKOJ obOmero cobpanust odopMmiseTcs
B NNMCbMEHHON (QOpMe B CpPOKH, yCTAHOBJIEHHBIE OOIIUM COOpaHHEM, HO HeE IMO3JHEe YeM
4epes [ecATh KaJleHJapHBIX AHel ¢ AaThl NpoBedeHHs 00IIEero Coopanusl.

2. B ciry4ae npoBefeHMs o01mero codpanust 63 MCIOIb30BaHUsI CUCTEMBI ITPOTOKOJ
ob1ero cobpanust 0popMIIIETCs CeKpeTapeM oOIIero coopaHusi.

3. ITpoTokos oO1ero codpaHus LOJDKEH COEpIKaTh CIEAYIONME CBEIEHNU:

a) HaUMeHOBaHue;

0) mara 1 HOMep POTOKoJa 0b1Iero codpaHus;

B) MECTO INpoBeJeHus oO0mero coOpaHus, a TakKe gara W BpeMs Hadana
1 OKOHYaHHs FOJI0COBaHUS (MIPOAOJIKUTEILHOCTD T'OJIOCOBAHMU);

T') 3aT0JIOBOK K COJIep)KaTeIbHOM YacTh MpoToKoJIa 061Iero cobpanus;

1) coleprKaTeslbHas 4acThb MPOTOKOJIA 00LIEro coOpaHus;

¢) nndopmanus o MecTe (agpece) XpaHeHHs KOMUH MPOTOKOJIOB 00ImuX coOpaHuii
M pellleHn# COOCTBEHHMKOB TIIOMEINEHMH B MHOTOKBAPTHPHOM [OME II0 BOIPOCAM,
TIOCTaBJIEHHBIM Ha rOJIOCOBAHUE.

4. B cimyvae nposeaenus oduiero cobpanus 6e3 MCnoap30BaHMs CUCTEMEI IPOTOKOJ
obmero cobpaHus TOANUCHIBACTCS JIMLOM, IpeACeNaTeNbCTBYIOMMM Ha ofmeM
coOpanHuy, cekpeTapeMm obliero cobpaHMs, a TaKXKe JHUIAMU, TIPOBOAUBIINMU IOACYET
roJIocoB. B ciydae, npeaycMOTpeHHOM IyHKTOM 21 Hactosimmx Tpe6GoBaHHUH, MPOTOKOI
o0miero codpaHms MOJIUCHIBAETCS TAKKE MHULUATOPOM (MHUIMATOPAMHM) MIPOBEAEHHOIO

1 ~ v .
Benepanehbiit 3axon or 21 mona 2014 r. Ne 209-03 «O rocymapcreeHHOod MHPOPMALMOHHONM CHCTEME SKHIHILHO-
KOMMYHAIBHOI0 XO33HCTBaY.



obmero cobpanusi. B cimyuyae, npeaycMOTpPEHHOM YaCThIO 1' crareu 136 JXumummuoro
kogekca Poccuiickoil depepanyu, MPOTOKOJ 0OLIero coOpaHUs MOANUCHIBAETCS BCEMU
COOCTBEHHUKAaMU IIOMEMIEHU B MHOTOKBAapTHPHOM JOM€, IIPOroj0COBAaBIIUMHU
3a MPUHATHE TAKUX PELUEHUMN.

B cinyuyae npoBemeHus oOmero coOpaHusi ¢ HCIOJIB30BAaHMEM CHCTEMBI MPOTOKOI
o0m1ero coGpaHus odopmisiercs B BUJIE AJICKTPOHHOTO JIOKyMEHTa
B MallMHOYKTaeMoM Buje B Gpopmare XML ¢ BO3MOXHOCTBIO IpeoOpa3oBanus B hopmar
PDF ¥ noAamuceiBaeTcsi YCHJIEHHOM KBaNM(QUIMPOBAHHON 3JIEKTPOHHOM IOJIHUCHIO
OIIepaTopa CHCTEMBL.

I1. TpeGoBaHust K 0POPMJIEHHIO PEKBH3UTOB MPOTOKOJIa
obmero codpanus

5. HaumenoBaHne AOJDKHO coaepxkarb cioBa «lIporokon ofmero coOpaHus
COOCTBEHHHKOB MTOMEIIEHNH B MHOTOKBapTUPHOM JOMEY.

6. B xauecTBe Hathl MPOTOKoOJa o6LIero codpaHus yKa3bIBaeTCs JaTa IOABEICHUS
UTOroB 00IIero cobpaHus (OKOHYAHMS IOJCUYETa I'OJIOCOB COOCTBEHHHMKOB IOMEILEHU
B MHOTOKBapTUPHOM JIOME).

7. B kadecTBe HOMEpa IIPOTOKOJIa YKa3bIBA€TCSl YHUKAIBHBIA HIACHTU(HKATOP,
MOJYYEHHBIH B CHCTeME NPU CO3JAaHWU COOOIIEHUS O MpoBeAeHUM obuiero cobpaHusd,
HanpaBJIeHHOTO COOCTBEHHUKAM ITOMELIEHUI B MHOIMOKBApPTUPHOM JIOME€ B COOTBETCTBUH
¢ yacteio 4 crtatbu 45, yacTsaMu 2 U 3 CTaThH 47" YumumHoro xomexca Poccuitckoit
dejepalllil U COOTBETCTBYIOIIEro TPeGOBAHMAM YacTH 5 cTaTeu 45, yactu 4 cratby 47
XKunumuoro xoxekca Poccuiickoit ®epepauuu (nanee — cooOuieHUME O IPOBEAEHUU
obmiero cobpanus).

8. B KxayecTBe MecTa IpoBedeHHUs oOIero coOpaHus YKa3bIBaeTCs ajpec,
M0 KOTOPOMY IPOBOAMIIOCH 0blee coOpaHue B OUHOH (popme, WIH aapec, 0 KOTOPOMY
ocywiecTBIsUICs cOop o(OpPMIIGHHBIX B TMHUCBMEHHOH (QopMe pelieHHi (OroeTeHei)
COOCTBEHHHUKOB TMOMEIIEHU B MHOTOKBapTHPHOM [OME B cCliyyae MpPOBEACHUs OOIIEero
cobpaHuss B OYHO-3a0YHOM MM 3a04yHOH ¢opMe (OmpocHBIM IyTeM). B ciydae
npoBefieHUs1 obmero cobpaHus C HCIONB30BAHMEM CHCTEMBl B KayecTBE MecCTa
npoBefeHus oOuero coOpaHWs yKas3blBae€TCs aApec MHOTOKBAapTUPHOIO  AOMa,
10 KOTOPOMY MPOBOAMIIOCE oflee cobpaHue.

9. Mecto mnpoBeaeHus: obuiero coOpaHWs, a TakXKe JaTra W BpeMsi HayaJa
¥ OKOHYaHHS F0JIOCOBaHUS (MPOAODKUTENIFHOCTD FOJIOCOBAHMUS ), YKa3aHHBIE B IIPOTOKOJIE,
JIOJDKHBEI COOTBETCTBOBATH ajpecy, AaTe M BpeMEHH Hayaja ¥ OKOHYAaHWs TOJIOCOBaHUS
(MpOJIOJKUTEIIBHOCTD TOJIOCOBAHUS), YKa3aHHBIM B COOOIIEHUH O MPOBEICHMM O0IIero
cobpanusl.

10. 3aroJioBOK K coJep)kaTeJbHOM 4acTH IMPOTOKoJia 00umero coOpaHus HOJDKEH
colepxaTh MHQOpMaluio 06 aapece MHOrOKBAapTHPHOIO JOMa, BUIE OOLIEro codpaHus

? Mynkr 21 Tlopsaka M crnocoGOB pasMelienns HHGOPMALUNH, BEIEHUA PEECTPOB B FOCYNAPCTBEHHOH HH(POPMALMOHHOI
CUCTEMe KMIHIHO-KOMMYHANIBHOTO XO3A{CTBa, A0CTYNa K CHCTeMe M K MH(pOpMaunH, pa3MemeHHoH B Hell, YTBePKICHHBIH
npukasom Munkomcesasu Pocenn u Munctpos Poceun ot 28 aexabps 2015 r. Ne 589/944/mp (3aperucrpuposan Munrocrom
Poccun 19 deppans 2016 r., perucrpaunonustii Ne 41149).



(romoBsoe, BHeouepeaHoe) U hopMe ero mpoBeaeHHUs (OYHOE, 3a04HOE (ONPOCHBIM IIyTeM
WU C UCIIONB30BAHMEM CUCTEMBI), OUHO-3209HOE T'OJIOCOBAHME).

11. CopnepikarenpHas YacTh NPOTOKOJa OOWIEro coOpaHMs [OJDKHA COCTOSTEH
U3 JBYX YacTel — BBOJHON U OCHOBHOM.

12. BBoaHas 4acTh COAEPIKATENIBHOM YacTH MPOTOKOJNA O6LEero co6panms A0/KHA
BKJTFOYATH JIaHHBIE:

a) 06 uHMIIaTope 0bIIero codpaHus:

JUIA  IOPUIMYECKOro JHIa: TMOJHOe M (WIM) COKpallleHHoe (IIpH HAaln4YuM)
HaUMEHOBaHMs OpPraHU3allly, OPraHU3aALMIOHHO-NPaBOBas (OpMa, ajpec IOPUAUYECKOrO
JqMUa B TpejeNnax MecTa HaxXOXKAeHHs IOpPUAMYECKOro JIMIa, MOYTOBBIM axpec, aapec
3IIEKTPOHHOM MOYTH! (MPU HATMYHK), HOMEp KOHTAKTHOro TeneQoHa, opuUMaIbHbIi caiT
B UH(QOPMALMOHHO-TEICKOMMYHUKAIlMOHHOH ~ ceTn  «MHTepHeT»  (Ipu  HaJIMIUM),
JOJDKHOCTE ¥ PEKBU3MTHI JOKYMEHTA O Ha3HaYeHUH (U30paHiK) Ha JIOJDKHOCTD;

s Gpusnyeckoro jiuua: (ammidsg, UMs, OTYECTBO (NP HAIMYHMHU), PEKBH3UTHI
JOKYMeHTa, YJOCTOBEPSIONIEro JIMYHOCTh, aJpec PETUCTpalUM IO MECTY JKUTENbCTBA
(mpeGbiBanust), HOMEp KOHTakTHOro TejledoHa, aapec  3JIEKTPOHHON  MOYTHI
(Tpu HANTUYHH);

LA UHOABUAYalbHOTO  INpeAnpuHUMaTeNs:  QaMuiausg, WMs,  OTYECTBO
(npu Hayw4uu), MecTo XKuTenscTBa B Poccuiickoi ®enepanuu, MOYTOBBINM ajpec, aapec
SIIEKTPOHHOM  1OYThl  (Ipy  HAIMYMM), HOMEp KOHTAKTHOro TejedoHa, CcaifT
B MH(POPMALMOHHO-TEIeKOMMYHUKAIIMOHHOM ceTn «MHTepHeT» (NIpu HaIn4Yum);

0) 06 aagMuHUCTpaTope ofmero cobpaHus (AaHHBIE BKIIIOYAIOTCA B Clydae
npoBeaeHus 0011ero cooOpaHus ¢ UCIOJIb30BaHUEM CHCTEMBI):

I FOPUIMYECKOrO JIMI@: TIONMHOe M (WIM) COKpalleHHO€ HauMEHOBaHMs
OpraHU3aliy, OpraHU3alHOHHO-TIpaBoBas Gopma, afpec IPUANYECKOTro JIMLA B peaesax
MeCTa HAXOXKJIEHUS IOPUAMYECKOro JIMIIA, TOYTOBBIA aJpec, aapec JIEKTPOHHOH ITOYTHI
(py HaNWMYKMH), HOMEpP KOHTAKTHOro TesledoHa, OQUUMANBHEI CalT B HHGOPMAlOHHO-
TeJEKOMMYHUKAHOHHON cetit «VIHTepHeT» (NIpU HAIUYMK), JOJDKHOCTb U PEKBHU3HTHL
JIOKYMEHTa O Ha3HaYeHUH (M30paHuy) Ha JOJDKHOCTE;

s QU3MYECKOoro Juua: (Gamuins, UMs, OTYeCTBO (TPH HAIMYMHU), PEKBU3UTHI
JOKYMEHTa, YIOCTOBEPSIOIIEro JUYHOCTb, aJpec PErucTpaldud IO MECTY MKUTEeNbCTBa
(npebbIBanKst), HOMep KOHTAKTHOro TenepoHa, aApec  OJIEKTPOHHOM  HOYTHI
(pu HAJTMYHHN);

B) O JHMIle, MpPEACENaTeNbCTBYIOMEM Ha o0meM coOpaHuH, cekperape o0LIero
coOpanus, Juue (IMUax), I[IPOBOAMBINETO  (IIPOBOJAMBINMX) IIOACYET  TOJOCOB
COOCTBEHHUKOB IIOMEILEHUI B MHOIOKBaPTHPHOM [OME€ YKa3blBAIOTCsA: (PaMMWIINsA, MM,
oT4ecTBO (IIPU HAIMYMM), HOMEp MPUHAUISKALIEro €My Ha IpaBe COOCTBEHHOCTH
NIOMEIIeH}s B MHOTOKBAPTUPHOM JoMe (IIpY HalIW4{H), HOMEP U JaTa roCyAapCTBEHHOM
peructpauuy mpaBa COOCTBEHHOCTM Ha MOMEIIeHHe B MHOTOKBApTUPHOM JIOME
(32 MCKJIIOYEHHEM cliydas, KOrja Bompoc 00 M30paHMd YKa3aHHBIX JIML BKJIIOYEH
B [TOBECTKY JHs 00Iero cobpanus) (AaHHble BKIIOYAIOTCS B Clydyae NpPOBeAeHH 0OLIeEro
cobpaHus 6e3 UCITOIB30BaHHs CHCTEMBI);

r) 00 obuiei TIoIAaan AUJTBIX %4 HEXUWIBIX MOMeELIEHH I
COOCTBEHHHKOB IMOMEIICHNH B MHOTOKBapTUPHOM JIOME;




) O IUIOIAAX JKWIBIX M HEKWIBIX IOMEUIEHUH B MHOIOKBapTHPHOM JAOMeE
COOCTBEHHHKOB IIOMEUIeHMM B TaKOM JOMe, MpPHHSABIIMX YYacTHE B TOJIOCOBAHUU
Ha o01ieM coOpaHuy;

€) 0 NpPaBOMOYHOCTH (HAIMYMK KBOpyMa) oOuero coOpaHus WM 00 OTCYTCTBHH
KBOpYMa;

k) 00 o61IeM KoIn4ecTBe COOCTBEHHHUKOB IIOMEIEHHNA B MHOT'OKBAPTHPHOM JIOME,
BJIAJEIOLIUX KUJIBIMU U HEXFJIBIMU [TOMELIEHUSIMU B MHOTOKBAapTUPHOM JIOME;

3) 0 KOJIMYECTBE JIHL, PUHABLIKNX YYacTHe B OJIOCOBAaHUM Ha 00IIeEM coOpaHuy;

1) O KOJINYECTBE TOJIOCOB COOCTBEHHUKOB IMOMEIUEHNN B MHOTOKBAapTUPHOM JIOME,
TPUHSBLIMX Y4acTHe B TOJIOCOBAaHUH Ha 00IeM cOOpaHuH;

K) 0 moBecTKe AHs o0miero coopanus.

13. TekcT OCHOBHOI 4acTH COJAEp)KaTeJIbHOW 4acTH npOTOKona obmmero cobpaHus
COCTOMUT U3 OTHENBHBIX pa3lesioB, KaXAbIH K3 KOTOPBIX COAEPXKUT OTAENBHBEIA BONPOC
MOBECTKM JHA JaHHOro cobpanus. [Ipd 3ToM B MOBecTKe AHA oOwiero coOpaHus
yKa3bIBa€TCs  BOIPOC, [MOCTaBJEHHBI  (YKa3pIBalOTCS  BONPOCH!, IOCTaBJIEHHBIE)
Ha roJIOCOBAHUE B COOTBETCTBUHU ¢ COOOIIEHHEM O NpoBeaeHHH obmero codbpanus. Eciu
BOIIPOCOB HECKOJIBKO, OHH HYMEPYIOTCS U pacliojlaraloTcsl B mopsaake o6cyKIeHu.

14. ®opMyTMPOBKH BOIPOCOB MOBECTKU JHS 0OLIEro COOpaHUs NOMKHEI OTPaXKaTh
cyThb 0OCyXIaeMbIX Ha oOieM coOpaHuM BOIPOCOB M HCKJIIOYaTh BO3MOXHOCTH
UX HEOJHO3HAYHOIo TOJKOBaHMsA. He pomyckaercs BKIIOYEHHE B MOBECTKY JHA OOIIEro
cobpaHusi BoOpocoB ¢ (opmynupoBkamu «PasHoe», «Jlpyrue BOIPOCHD» WM HHBIMU
AHANIOTUYHBIMHU 110 CMBICJIOBOMY COJIEPXKAHUIO (POPMYTUPOBKAMHU, a TaKKe 0ObeANHEHNE
B OJJHO! (OpMyTHpPOBKE Pa3HBIX [0 CMBICIOBOMY COAEP KaHUIO BOIIPOCOB. B ciiydae eciu
BOIPOC TIOBECTKM JIHSI 00wero coOpaHUs KacaeTcsl PacCMOTPEHHs OOIIMM COOpaHHeM
KaKoro-Jimbo IOKyMEHTa W TIPUHSTHS peIleHHs OTHOCHUTEJIBHO Hero, (opMyJlHpOBKa
TAKOr0 BOMpOCca JODKHA COAepKaTh MOJHOE Ha3BaHWe U PEKBU3UTHI JaHHOIO JOKYyMEHTa
(32 UCKITIOYEHHEM PEKBU3UTOB JOrOBOpA YIPaBlIeHHss MHOTOKBAPTUPHEIM JOMOM).

15. Texer Kakao# CTPYKTYpPHOH €AMHHULIEI OCHOBHOM YacTH COAEPIKaTEIbHON YacTH
MPOTOKOJIA 001Iero coOpaHUs AOJKEH COCTOSATh U3 CIEAYIOUINX YacTel:

a) «BOIIPOC, ITOCTABJIEHHBIII HA TOJIOCOBAHME», B KoTopoii
YKa3bpIBaeTcsl HoMep U (GOpPMYJIHpPOBKa BONIPOCA B COOTBETCTBHHU € MOBECTKOH JHA 06LIero
coOpaHusl.

0) «IPEOJJIOXKEHO» (B cnywyae mpoBedeHds obmero cobpaHus 06e3
HCIIOJIB30BaHMUs CHCTEMEBI), B KOTOPOH yKa3blBaeTcsl KpaTKOE COAEpPKaHUeE NpeiaracMoro
peLIeHUs] [0 pacCMaTpUBAEMOMY BOIPOCY, B OTHOLIEHUH KOTOPOro OyHeT IPOBOAUTHCA
royiocoBanue. IIpy 3TOM TIpeanaraeMoe pelleHHe [JODKHO COOTBETCTBOBATH CYTH
00Cy)K/1aeMOr0 BOTpoca IMOBECTKH AHs obmiero codpaHus, a ero (popMynupoBKa JO/DKHA
HCKJII0YATh BO3MOXKHOCTh HEOJHO3HAYHOT'O TOJIKOBAHUS MIPEeAIaraeMoro penieHus;

B) «PELHIMIIM (IIOCTAHOBWJIM)», B KOTOpPOH YyKa3bIBalOTCS pEIIEHHUs,
NPUHSTEIE OOLIUM COOpaHHeM M0 PAacCMOTPEHHOMY BOIPOCY IOBECTKH JAHS 0OLIero
cobpaHus, BBIpaXKEHHBIE (OPMYIHPOBKAMU «3a», «IIPOTUB) MM «BO3AEPKAICH»
¢ yKazaHueM HoMepa W (OpPMYIHpPOBKM BOIpOCa B COOTBETCTBHU C IIOBECTKOM JHA
obmrero coOpaHUs, KOJMYECTBA TOJOCOB, OTHAHHBIX 3@ YKa3aHHBIE BapUaHTEI
TOJIOCOBAHUSL.



16. K npoTtokoiry obuiero coOpanusi NpuiIaraloTcsi CBEAESHUs O JINLAX, IPUHABLUINX
yyacTue B obuieM coOpaHuM, KOTOpbIe COAepKart:

HOMep IpUHAIJIEKAIIEr0 eMy IIOMEIIEeH!s! B MHOTOKBAPTUPHOM JOME;

Ui pU3NYECKUX JUL: UMs W repBas OykBa (aMUIIMM, AN IOPUAMYECKUX JIMLL:
NojHoe W (WIH) COKpalleHHoe (MpH HAIMYUM) HAaUMEHOBAaHUS IOPUIMYECKOro JHLA WIH
UACHTU(GUKALIMOHHBIN HOMep HaJIOTOIUIATE IbIIHKA;

KOJIMYECTBO  TOJIOCOB,  KOTOPBIM  0o0MagaeT  COOCTBEHHHMK  ITOMEIIEHUS
B MHOTOKBapTHPHOM JIOME.

B cnydae mpoBeneHus olliero coGpaHusi ¢ UCMOIB30BAHUEM CHUCTEMBI MPOTOKOI
obmero cobpaHusi ¢ NpUiIaraeMbIMH K HeMY YKa3aHHBIMU CBEACHUSIMHU (GOpMHUpYyeTcs
B CHCTEME.

B ciydae mpopeneHus obinero cobpanus 6e3 HCIONB30BAHUS CUCTEMBI IIPOTOKOJ
obmero coOpaHusi ¢ IpWIaraeMblMM K HEMY CBEIEHUSIMH, a TaKXke JAOKYMEHTHI,
yKa3aHHble B NyHKTe 17 HacTosamux TpeGoBanuii, pazMeIaloTCs B CHCTEME.

K mportokony obmero cobpaHuss MOryT OBITh NPUIOKEHB HHBIE JOKYMEHTEI
B CJIy4ae yKa3aHMs Ha HUX B COJIEP KaTeNIbHOM YacTH IPOTOKOJIa 00IEero coOpaHusl.

17. B cmyyae mnpoBefeHHs obwiero cobpaHust 06e3 HCIOMB30BAaHUS CHCTEMBI
C MPOTOKOJIOM 0O0Iero coOpaHusi Takke OQOPMIAIOTCS W pPa3sMEINaloTCs B CHCTEMeE
CJIeyIOLHE JOKYMEHTHI:

a) Konus cooOLIeHHs 0 NPOBEACHUN O0IIEro co0paHus WINM KOMUS pa3sMEeLIeHHOro
B CHCTEMe TeKCTa COOOLIeHMs O poBeeHNH o01ero codpanmus;

6) HOKyMEHTHI (KOMHUH JOKYMEHTOB), MOATBEp KAAIOLIME HalpaBleHHE, BpyUeHHUE
cooblIeHUsT O TMpoBeAeHUM  obmero coOpaHust CcOOCTBEHHMKaM  IOMELIEHH
B MHOTOKBApTUPHOM JoMe JuOO €ro pasMelleHHe B IOMELIEHHM [aHHOTO J0Ma,
OTIpe/IeJICHHOM pelleHHeM OO0IIero coOpaHus U JOCTYINHOM [UISl BceX COOCTBEHHUKOB
NoMelleHut B JaHHOM JoMe Jub0 JOKYMEHT, NOATBEPKIAIOIMI HarpaBleHHe
coOOlIEeHUs! O MPOBEACHHM OOIIero coOpaHHs, KOTOPBIH aBTOMAaTHYECKU (OpPMHUpYETCs
B CHCTEMeE MPH pa3MEILeHUH TaKOro COOOLIEHNs B HEl;

B) CITUCKU MPUCYTCTBYIOUIMX U MPUIVIAIIEHHBIX JIUL, KOTOPbIe AOJDKHBI HAUMHATHCS
co cno «IIpucyrcrByromue nuna» u «IIpurnamenssle guna» U BKIOYATh CIEIYIOIIYIO
UHGOpMALHIO:

s Qusnyeckux ML QaMWiIMIO, UMs, OTYeCTBO (IpH HaAIWYHM) JIMLA
WIH ero NpeacTaBuTeNs (B cily4yae ydacTus IOcClefHero B oOueM coOpaHum),
yKa3bplBaeMble B COOTBETCTBUHU C JOKYMEHTOM, YIOCTOBEPSAIOIINM JIMUHOCTb IPaXK1aHHHA;
HalMEHOBAHUE U PEKBU3UTHI JOKYMEHTA, YAOCTOBEPSIIOIUErO HOJHOMOYHUA MIPEACTABUTENS
MpUIalieHHOro Jidua (B ciydae ero MNpUCYTCTBUSI Ha oOleM coOpaHHM), CBEICHUs
0 HaJMYM{ B HEM COOTBETCTBYIOLIMX ITOJIHOMOYHWI; LiefIb ydacTus B oOlIeM coOpaHuu
MPUTTIALIEHHOTO JIMLa WIK ero MpeAcTaBuTeNs (B Cllydae y4acTus MOCIEIHEro B o0leM
coOpaHuu) U €ro MOAIUCE;

IUISL FOPUIMYECKUX JIMI[: IIOJIHOE HaMMEHOBAaHHE U OCHOBHOH TOCyAapCTBEHHBIN
perucTpaunoHHbIi HoMep (namee — OI'PH) ropupuueckoro nuua; ¢GaMunus, HMS,
OTYeCTBO (MIpH HATWYUM) NpPEACTABUTENS MPUITIALICHHOrO JIMUA, CBEAEHUS O HaIU4H{
B HEM COOTBETCTBYIOLIMX IIOJIHOMOYMI; HAaUMEHOBAaHWE W pPEKBU3UTBHl JOKYMEHTA,
YIOCTOBEPSIOIIEro MOJHOMOYMS IPEACTABUTENs] MPUIIALIEHHOTO JMLA; Lelb y4acTHs
MPUITIALIEHHOTOo 12 B 001eM coOpaHuy U MOANKCH €ro NPeACTaBUTENS,




r) JOKyMeHTEl (KONMM JOKYMEHTOB, IIpH IIPEJOCTaBJIEHHH OpPUTMHAA),
YIOCTOBEPAIOUIME  [IOJIHOMOYMS  MpeJCcTaBUTeNeil  COOCTBEHHHKOB  IIOMEILEHUIT
B MHOTOKBapTHUPHOM JOME, NPUHSABIIUX y4yacTHe B oOHmIeM COGpaHUH, U MPHUIJIAIIEHHBIX
JIALL

1) JOKYMEHTBI, pacCMOTpPEHHBIe OOIIMM COOpaHHeM B COOTBETCTBMU C MOBECTKOMH
obuiero cobpaHus;

€) IUCbMEHHBle  pemeHus  (OroJuleTeHH)  COOCTBEHHHMKOB — IOMEIIEHUIA
¥ (WIIK) ¥X TIpeICTaBUTeNel, NMPUHABIIMX Y4YacTHe B IPOBEACHHOM 0OIeM coGpaHum,
colepiKallre CBENEHUs O TaKMX JIMLUAX: JUIS FOPUIMYECKUX JIMI YKa3bIBAIOTCS IIOJIHOE
HauMeHoBaHue U OI'PH ropugudeckoro nuua; s QU3NYECKHX JIMI[ YKa3BIBAIOTCH
Gamunus, wuMsA, OT4YecTBO (IIpU HAIWYHKM) B COOTBETCTBUH C JOKYMEHTOM,
YAOCTOBEPAIOWIMM  JINYHOCTh TpakJaHWHA; CTPaXOBOH HOMEp WHIAUBHAYAIHLHOIO
JMLEBOTO  CYeTa, COACpXKALMIicss B CTPaxOBOM  CBUJIETENLCTBE 00S3aTENBLHOIO
MEHCHOHHOIO CTPaXOBaHUA'; HOMep NPHHAUIEKAIIEr0 eMy Ha IpaBe COGCTBEHHOCTH
NIOMELIECHUS B MHOIOKBAPTUPHOM JoMe (TIpY HAIWYMHU), HOMEp U JaTa rocyaapCTBEHHOMN
perucTpauyuy npaBa COOCTBEHHOCTH Ha IIOMELIEHHE B MHOTOKBApTUPHOM JOMeE, HOJIs
B IIpaBe COOCTBEHHOCTHM Ha I[IOMEIIeHHe M ero ofmas oAb, HauMEHOBAHHE
Y PEKBHU3UTHI JOKYMEHTA, YAOCTOBEPSIOLIEro MOJHOMOYHS MPEACTABUTENSI COOCTBEHHHUKA
NOMEIUEHUST B MHOIOKBapTHpPHOM  JIOM€, [IOJMUCh COOCTBEHHHMKA  IOMELIEHUS
B MHOTOKBapTUPHOM JIOME HWJHM €ro IpeACTaBUTENs, NaTy HX 3allOJIHEHHS, a TaKxKe
CBEJIEHUS O BOJIIEU3BSIBICHNH COOCTBEHHUKOB IIOMEIIEHHNH B MHOTOKBAPTUPHOM JIOME HJIH
UX NIPEACTaBUTENEH.

18. B cnywae npoBeneHusi oOwero coOpaHus Oe3 HCIOIB30BaHUS CHCTEMEL,
€CJIM [TOPAJIKOM NpHeMa O(QOpPMIIEHHBIX B MUCHMEHHOH (GopMe pemeHuit (GroiuieTeHeit)
COOCTBEHHHKOB IMTOMEUICHHH B MHOFOKBAapTUPHOM JIOME IO BOIPOCaM, IOCTaBJIEHHBIM
Ha TOJIOCOBAHME, IIPENyCMOTpEH TIpueM pelleHudl (OronsieTeHeil), MOAMMCAHHBIX
KBATMQULUPOBAHHON 3JIEKTPOHHOI MOAMKCHIO', ¢ IPOTOKOJIOM OOIIEro coGpaHus TakKe
OoOPMIIAIOTCS  3aBEPEHHbIE  aIMUHHUCTPATOpOM cOOpaHus KOINHMM  HalpaBJIeHHBIX
B 3JICKTPOHHOM BHJE pelieHul (OrosuieTeHeil) cOOCTBEHHUKOB MOMEIIEHHH U (M) UX
NpEACTABUTENEH, IPUHSABIINX y4yacTHE B IPOBEJCHHOM oOOIIeM cOoOpaHWH, CoAepKallre
CBEleHUs] O TaKUX JIMLAaX, YKa3aHHble B MOMIMYHKTEe «e» IMyHKTa 17 HACTOSIIMX
Tpebopanuii, npu 3ToM Takue peuieHus (OIOUIETEHN) pa3MeLIaloTCs B CUCTEME.

19. Bce npunoxeHus K MNPOTOKONY o0OIero coOpaHWs JOJKHBEI  OBITH
npoHymeposansl. Homep npuioxenus, a Takke yKasaHUe Ha TO, YTO JOKYMEHT SIBJIIETCS
NPUJIOKEHHEM K IIPOTOKOJY OOLIero coOpaHus, YKa3bIBAIOTCS Ha IIEPBOM JIHCTE TAKOTO
noxymeHTa. lIpunokeHus SBASIOTCS HEOTBEMJIEMOM 4YacThlo NPOTOKONa OOLIEro
cobpaHusl.

B cayuyae nposenenus obiero cobpaHus 0e3 UCIONIB30BAHUS CHCTEMBI CTPAaHHUIIBI
IIPOTOKONA OOWIEro coOpaHus M KaXAOro MPUIOKEHUs K HEMY U HHBIX JOKYMEHTOB,
oQOpMIISIEMBIX COBMECTHO C MPOTOKOJIOM obmiero coOpaHMs, JIO/DKHEI OBITh
NPOHYMEPOBAHbl M CIIUTBl CEKpeTapeM oO0Iiero coOpaHus, NOCIeNHssS CTPaHHLa

* Yacts 10 cratey 47' Xusnuoro kopekca Poccuiickoit ®enepaunn.
*Yacts 1 crareu 17' denepanbHoro 3akoua ot 6 anpens 2011 r. Ne 63-03 «O6 3JIEKTPOHHOH MOATIHCHY.



NPOTOKONA JOJKHA OBITh [MOANNCAaHA JIMLOM, IIPEACeaaTebCTBYIOMMM Ha 00IeM
coOpaHuH.

20. B cnyuyae mpoBenends obmero cobpaHus 6€3 MCHOIb30BaHHSA CHCTEMBI
PEKBU3UTHEI MOANUCA IPOTOKOJa O06mero cobpaHus BKIIOYAIOT B ce0s CBEIEHUS
0 GaMWwIM¥ W WHUOHAIaX JIUNA, IPOCTABUBIIEr0 IOANMUCH, MONNHUCH U 1Aty
€€ MMPOCTaBJICHU.

21. B cayuae nposeeHuUs o0mero codpaHus 6e3 MCIoIb30BaHUSA CUCTEMBI BOIIPOC
06 M30paHuH JIMIa, IPEeACEaTebCTBYIOIEro Ha oblleM cobpaHuy, a Takke Jjuua (i),
OCYILECTBAIONEro (OCYIIECTBISIOMMX) MMOJCYET [OJIOCOB, BKJIIOYEH B ITOBECTKY IHS
obuiero cobpaHusi, U MPUHATO pelleHHe 00 OTKIOHEHWH MPEMIOKEHHBIX KaHIUAATYD,
NPOTOKON ~ 0ofwero coOpaHHs  I[OIMHCHIBACTCS — HHUIMATOPOM  (MHULMATOpaM¥)
NPOBEJEHHOr0 00IIero cobpaHusl.

22. Ilpu mpoBeneHun obuiero cobpaHusa 0e3 HCHOJIL30BAHUA CUCTEMBI B Ciydae,
NPEeLyCMOTPEHHOM 4acThIO 1' cratbu 136 XKumumuoro kozxekca Poccuiickoii ®enepanny,
IpOTOKOJ 001ero codpaHus, Ha KOTOPOM NPHUHATEl PELIEHUS O CO3[aHUH TOBapHUIECTBA
COOCTBEHHMKOB JKWJIbI M 00 YTBEp)KIEHHU €ro ycraBa, ITOAMMCEIBACTCS BCEMH
COOCTBEHHUKAaMH IIOMEIIeHU# B  MHOrOKBapTHPHOM  JIOME, IIPOroJIOCOBABIIMMU
32 INpUHSATHE TaKUX  pelleHud, TpH 3TOM  PEKBU3UTHl  MOMNMCEH  JIAIA,
TpeJICeaTebCTBYIOMIEro Ha o0leM coOpaHuy, ceKpeTapsi oOuiero coOpanus, a Takke
nuua (i), NPOBOAMBILETO TOACYET TOJ0COB JHOO0 MOMNUCH HHUIMATOPA (MHULHMATOPOB)
IpOBeEeHHOro 061ero cobpaHus B ciydae, MPEAYCMOTPEHHOM IIYHKTOM 21 HACTOSIIMX
Tpe6GoBanuii, MODKHBI BKIIOYaTh B ceOs CBelEHHs, NPeNyCMOTPEHHbIE MyHKTOM 20
HacTosAmmx TpeGoBaHuil, a TakKe OTMETKY O CTaTyce TaKMX JIMLL («Ipeace]aTe/IbCTBOBAN
Ha oOmeM coOpaHue COOCTBEHHHKOB IIOMEIIEHUH B MHOTOKBapTHPHOM JIOMeEY,
«cekperaphb 00mero codpaHust COOCTBEHHUKOB [TOMEILEHUH B MHOTOKBaPTHPHOM JOMEY,
«IIPOBOAWI IIOACYET TOJIOCOB», «HHULHATOp obwero cobpaHus COOCTBEHHHKOB
NOMELIEHUI B MHOTOKBApPTHPHOM JOMEY).




[Tpunoxenue Ne 2
K TpuKasy MuHucTepcTBa
CTPOUTENBCTBA U JKAIHIIHO-
KOMMYHAJIBHOTO X03s1icTBa
Poccuiickont @enepaunu
ot 30 ampenst 2025 r. Ne 266/np

Ilopsigok HanpaBJieHUs NOAJTUHHUKOB PelIeHHH H IPOTOKO0JI1a
o0urero coopaHust COOCTBEHHHMKOB MOMeLIeHUil B MHOTOKBapTHPHOM J0Me
B YIIOJIHOMOY€HHBIE UCIIOJTHUTEJIbHbIe Opranubl cy0bekToB Poccuiickoit @eaepannm,
OCYLIECTBJISIIONIHE TOCYAAPCTBEHHbIH KUIHIIHBIA HA130D

I. B cayuyae npoBedcHHs oOmero coOpaHuss COOCTBEHHHUKOB IOMEIIEHUH
B MHOTOKBapTHUpHOM JoMe (najmee — ofwee cobpaHue) ©Oe3 UCIONB30BaHUA
FOCYapCTBEHHON HMHAOPMALMOHHON CHCTEMBI JKHIMIIHO-KOMMYHAILHOrO X03siicTna’
(nanee — cuctema), WM PErHOHATBHON MH(POPMALMOHHON CHCTEMBI, UCHOJIB3YEeMOM AJIs
npoBeAeHus: obuiero codpanusi COOCTBEHHUKOB NOMELIEHUH B MHOTOKBapTUPHOM JOMeE
B (bopMe 3a04YHOrO TOJIOCOBaHHUS (Nlajiee — perdoHajibHasi WH(GOpPMALMOHHAs CHUCTEMA),
NpeayCMOTPEHHON 4acTho 14 ctatbu 47" FKumumsoro kozekca Poccuiickoit dexepanuu
yIpaBJIsAIONIasl OpraHU3alusi, IpaBJI€HHE TOBAapHUILECTBAa COOCTBEHHUKOB IKUJIBS,
KIJTAIHOTO HJTH JKHAJTHILHO-CTPOUTENBHOIO KOONEpPaTHBa, MHOIO CIEeLUAIU3MPOBAaHHOIO
NoTpeOUTEIBCKOTO  KOOIepaTHBa  00s3aHbl  HalpaBUThb  IOJUIMHHUKHA  pelIeHUH
U TIPOTOKOJIOB O0IIKX cOOpaHuii, MpeACTaBIEeHHBIX UM JIMLOM, MHULIMUPOBABLINM oOliee
cobpaHue cOOCTBEHHUKOB ITOMEIIEHUII B MHOTOKBapTHPHOM JIOME C IPUIIOKEHUEM aKTa
npueMa-nepeaady, opopMIEHHOIO B COOTBETCTBUHU ¢ MYHKTOM 5 Hactoswero [lopsaka,
B OpraH roCyJapCTBEHHOIO JKUJHUIIHOIO Haazopa cyOwekta Poccuiickoit ®enepauuu,
Ha TEPPUTOPUH KOTOPOrO HAXOAUTCS MHOTOKBAPTUPHEIN JOM, COOCTBEHHHKU ITOMEIIEHUN
B KOTOpPOM IpoBesin od1uee cobpaHue.

2. B cnyuae mnposeneHuss ofwero cobpaHusi 0e3 HCIOJNB30BAHUS CHCTEMBI
HanpapJieHue MOAJIMHHUKOB pelieHUi U NpoTokoja obmero coOpaHus OCYyLIeCTBIAETCS
ylpaBisioueil opraHuzanuei, NpaBjieHHEM TOBapUIIECTBA COOCTBEHHUKOB JKUJIbS,
KWIMLIIHOTO WK JKWINUIIHO-CTPOUTENBHOIO KOOIEepaTHBa, HHOrO CIELUATIN3UPOBAHHOTO
NOTPeOUTENBCKOTO KOONEPATHBA B TEUEHUE NATH KaJCHAAPHBIX OHEH CO IHS IMOJIy4eHUs
ylpaBlsiolel opraHusainueil, NpaBIeHHEM TOBapUILECTBa COOCTBEHHUKOB KUIIBS,
KWIHLIHOTO WIH JXWIHIIHO-CTPOUTENILHOIO KOOIEepaTHBa, MHOrO CHENHaTIN3UPOBAHHOTO
NoTpeOUTEILCKOrO  KOOMepaTtuBa OT JiMUA, HWHULUUpOBaBlIero obmee cobOpaHue,
MOJUIMHHUKOB JAHHBIX JOKYMEHTOB.

3. B ciuydae nposenenuss obuero codpaHust Oe3 HCHMOJB30BAaHUS CHUCTEMBI
MO/UIMHHUKKM pelleHnH W TpoTokoja obuiero coOpaHMs Moasiexar o0s3aTeIbHOMY
HampaBJeHUIO JIMLIOM, WHUIMUPOBABIIMM oOmee coOpaHue, B  YNPaBJSIOUIYIO
OpraHM3aliio, TMpaBJIEHUE TOBAPUIIECTBA COOCTBEHHHKOB  OKWJIbS, IKHJIHIIHOTO

1 " -~ o
Genepanbhbiii 3akoH ot 21 urona 2014 r. Ne 209-@3 «O rocynapcTBeHHOH HHQOPMAUMOHHONM cUCTEME KUIHILLHO-
KOMMYHaILHOTO XO3HCTBay.




HJIN XKUJIKITHO-CTPOUTEIIBHOIO KooIeEpaTtyuBa, HHOTO CHICHUAIIM3UPOBAHHOI'O
HOTpe6I/ITeHBCKOI‘O KoorepaTuBa, a IIpU HENOCPECACTBCHHOM criocobe YIpaBJIEHN

MHOTOKBApTHPHEIM IOMOM — B OpraH rocyJapCTBEHHOI0 XKMIHIIHOIO Ha/30pa He I03/JHee
4yeM yepe3 AeCATh KalleHJapHBIX JHeH co AHs MpoBedeHus o0Lero cobpanus, a B ciydae,
€CIIM OHO IIPOJ0JIKAIOCHh HECKOJIBKO JIHEH, — He MOo3/Hee YeM 4epe3 JecaTh KaleHIapHbIX
JHel co AHS OKOHYaHUs o61ero codpaHus.

4. HanpaBiieHre IMOJJTMHHUKOB pelleHHi U NpOTOKosia 00IIero cobpaHus JUIOM,
HHMLIAHpOBaBIINM oOlee coOpaHue, B YNPaBIAIOMIYI0 OPraHU3aluIo, IIpaBlIEHHE
TOBApHUIIeCTBA COOCTBEHHHKOB >KHWJbS, JKWIHIIHOTO WM >KHJIHMIHHO-CTPOUTEIBHOIO
KOOMEPaTHBa, HHOrO  CIENUaIM3UPOBAHHOIO  NOTPEOUTENBCKOTO  KOOIEPaTHBa,
a Ipy HeMOCPeACTBEHHOM crocobe ylpaBiieHHs MHOTOKBapTUPHOM [OMOM — B OpraH
rOCYAapCTBEHHOTO JKUJIMIIHOTO HAA30pa OCYLIECTBIAETCS IO aKTy IIpHeMa-lepenav,
KOTOPBIN JOJDKEH BKJIFOYATh JaHHBIE!

a) 00 nHUOUAaTope (MHULIMATOpax) o01Iero codpanus:

U IOPUAUYECKOro JiMia: NOonHOoe M (WIM) COKpallleHHoe (TIpu HaJl4YuH)
HaVMEHOBAHUs, OpraHU3alOHHO-IIpaBoBas QopMma, afpec IOPUAMYECKOro JHIa
B TMpejaenax MecTa HaXOXICHUS IOPHUAMYECKOro JIMLA, ITOYTOBBIA aapec, ajapec
SJIEKTPOHHOM  IMOYTBI, HOMEp KOHTaKTHOro TejneoHa, OoQUIUATBHBIA  CcaiT
B HH(QOPMAIMOHHO-TEJICKOMMYHUKAaIMOHHOH ~ ceT  «lIHTepHeT» (IpuM  HaIN4uM),
JO/DKHOCTE M PEKBU3UTHI IOKYMEHTa O Ha3HaueHUH (M30paHum) Ha JOJDKHOCTS;

anst GU3NYecKoro Jmua: (Gamuiusg, UMs, OTYECTBO (IIPU HAIMYHMM), PEKBHU3HUTEI
JIOKYMEHTA, YIOOCTOBEPSIONIEr0 JIMYHOCTh, aApec PEerucTpalu II0 MECTy JKHUTENbCTBA
(mpeObIBaHKs), HOMEpP KOHTAaKTHOIO TeleOHa, afpec JNEKTPOHHOH moYTel (IpH
HaJIMYUH );

Vi1 MHOMBHAYIBHOTO IMpeanpuHuMaTens: ¢aMunus, uMms, oT4ecTBO (TIpHU
HaJM4uH), MECTO >XHUTeNnbcTBa B Poccuiickoit ®Depepauuy, IMOYTOBBIH alapec, ajpec
SJIEKTPOHHON  mouthl (NP  HAIW4YMM), HOMEp KOHTaKTHOro TenedoHa, cailT
B MH()OPMAMOHHO-TEJIEKOMMYHHKAILMOHHOM ceTH «VIHTepHeT» (Ipy Haln4un);

6) o Jwme B YOpaBiAIoOledl opraHW3alMM, MpaBJIeHUU TOBApUIIECTBA
COOCTBEHHHUKOB JKHJIBS, XWIMIIHOM WIH XWIHIIHO-CTPOUTEILHOM KOOINEpaTHBE, WHOM
CHEeHUATU3MPOBAHHOM  MOTPeOUTENBECKOM  KOOINEpaTHBE, NpPUHSABLIEM MOMJIUHHUKU
NPOTOKOJIOB OOIINX COOpaHHii U TIOKYMEHTOB, HallpaBJIsieMbIX COBMECTHO C IIPOTOKOJIaMH
ofero coOpaHusl yKa3blBatoTCA: (haMUIHs, UM, 0TYeCTBO (IIPY HAJIM4YUH) U JOJDKHOCTB;

B) O pEKBU3UTe TmpoTokojia ofumero coOpaHus, a TaKKe HAUMEHOBAHUHU
U KOJINYeCTBE JINCTOB IIE€PEIaBaeMbIX JOKYMEHTOB.

AKT npueMa-nepeaady IOANUCHIBAETCS JIMLAMH, YKa3aHHBIMH B MOANYHKTax
«a» 1 «O» HACTOSIIErO MyHKTa, ¢ YKa3aHUeM JaThl MOANHCAHUS U Nepefadn JOKYMEHTOB.

5. B cinyuae mnposeneHus ofOmero cobpaHus 0e3 HCIHOJB30BAHMS CHUCTEMBI
HanpapJieHHe IIO/UIMHHUKOB pelIeHUW M mnpoTokosa oOmero coOpaHus AOIKHO
OCYIIECTBIIAITECS criocobaMu, MO3BOJSIOIUMMHU MOATBEPANTE (GAaKT U JIEHb UX MOIYUYEHHS
OpraHoOM rocyJapCTBEHHOI'O JKUIUIIHOIO Ha/i30pa.

Ecnmu B ciydae mnposeneHust oOuiero coOpaHusi 6e3 HCHOJB30BaHUSl CUCTEMBI
npoTokon obwero coOpaHuss ObUT pa3MeUleH B CUCTEeME WJIH pPEerHOHAIbHON
MH(pOPMALIMOHHON cucTeMe /10 AaThl HalpaBieHUs! MOJJMHHUKOB pelleHUu U NMPOTOKoja



obero cobpaHusi B OpraH rocyJapcTBEHHOrO JKUJIMIIHOIO HaA30pa, AaToil HanpaBieHus
MPOTOKOJIOB CUUTAETCS AaTa pa3MeIleHHs YKa3aHHBIX JOKYMEHTOB B CUCTEME.

B ciydae mpoBeneHus: oflero coOpaHusi ¢ UCMOJB30BAHUEM CHUCTEMBI IPOTOKOJI
obmero coOpaHusi HampapjsieTcss B OpraH TOCYJapCTBEHHOrO JKWIMIUIHOIO Haja3opa
MOCPEACTBOM CHCTEMBI B BHJE [OCTylla K TakOMy IIPOTOKOJy B CHUCTEMe B [aTy
ero opmupoBanus. HanpaBnenue nucbMeHHbIX pelleHuH (GronseTeHet) B agpec oprana
rOCYAAapCTBEHHOTO JKUJIMIIHOTO HaJ30pa OCYIIECTB/IsSeTCS aAMHHHUCTPATOPOM OOIIEro
cobpaHus He MO3JHee YeM yepes AeCSTh KaJleHAApHBIX AHEeH co JHS NMpOoBeAeHHs OOIIero
coOpanusl.




